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SECNAV INSTRUCTION 12300.8

From: Secretary of the Navy

Subj: DETAILS, FELLOWSHIPS, TRAINING AND DEVELOPMENTAL
ASSIGNMENTS OF DEPARTMENT OF THE NAVY CIVILIAN EMPLOYEES
OUTSIDE THE DEPARTMENT OF DEFENSE

Ref: (a) DoD Directive 1322.6 of 24 Feb 97
(b) DoD Directive 1000.17 of 24 Feb 97
(c) DoD Directive 1430.16 of 11 Sep 97
(d) 5 CFR Part 334
Encl: (1) Nomination format
1. Purpose. To provide information, policy and procedures for

Department of the Navy (DON) civilian employee participation in
fellowships, training assignments and details outside the
Department of Defense (DoD).

2. Background. Reference (a) establishes guidelines for all
fellowships, scholarships and grants for DoD personnel.
Reference (b) establishes policy and procedures for detailing
personnel to organizations outside DoD. Reference (c) is the
DoD policy on the Defense Leadership and Management Program
(DLAMP) . Reference (d) is the regulatory authority for
assignments under the Intergovernmental Personnel Act. This
instruction provides amplifying information and specific policy
and procedures for the assignment of DON civilian employees
outside DoD under references (a) through (d).

3. Policy

a. Except as specifically exempted herein, civilian
employees of the DON will not be assigned to training,
developmental, or other work assignments outside DoD except
through references (a) through (d) and this instruction.

b. Under the authority of reference (a), civilian
employees of the DON may be assigned to the Legislative Branch



SECNAVINST 12300.8
06 NOV 2002

to receive instruction and hands-on experience in a
Congressional office through Legislative Fellowships, formal and
informal training and developmental assignments and other
developmental activities. All requests for assignment of
civilian employees to the Legislative Fellows program must be
submitted in accordance with reference (a). All other requests
for assignment of civilian employees to the Legislative Branch
must be submitted in accordance with this instruction.

(1) All assignments of DON civilian employees to the
Legislative Branch, whether through fellowship assignments,
other developmental programs or detail, or Defense Leadership
and Management Program rotational assignments, shall be
coordinated with the Office of Legislative Affairs (OLA) through
the Deputy Assistant Secretary of the Navy (Civilian
Personnel/Equal Employment Opportunity) ((DASN (CP/EEO)).
Civilian employees will receive an orientation from the Navy or
Marine Corps OLA, as appropriate, prior to reporting for
training, developmental assignment, or detail to the Legislative
Branch.

(2) All requests for assignment to the Legislative
Branch must be submitted to the Office of the DASN(CP/EEO) not
less than 30 days in advance of the assignment and must include
the information in enclosure (1) of this instruction.

c. Under reference (b), civilian employees of the DON may
be assigned to positions outside DoD to support a specific
project of pre-determined duration, where it is judged that the
employee is uniquely qualified to accomplish the task and the
detail is in furtherance of identifiable interests of the DON or
DoD.

(1) Requests to detail a civilian employee to a
position outside DoD must be submitted in accordance with
reference (b) and this instruction.

(2) Detail requests must be submitted via the Office
of the DASN (CP/EEO) not less than 60 days in advance of the
assignment and must include the information in enclosure (1) of
this instruction.
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4. Exclusions. Except for assignments to the Legislative
Branch, rotational assignments for training and development made
under references (c) or (d) are exempt from coverage under this
instruction.

5. Eligibility. Participation in details outside DoD,
Legislative Fellowships, or rotational or developmental
assignments is limited to civilian employees serving in
permanent appointments. Employees nominated for assignment
outside DoD will have demonstrated fully acceptable performance
in their current position and the ability to work in an
independent assignment. Nominees for Legislative Fellowships
must be selected through a competitive process focused on
individual performance and potential for success. Selection
will be based on a determination that the assignment will
contribute to the mission and goals of the DON or will provide
training and developmental opportunities for the employee not
available through other formal or informal training methods.

6. Responsibilities

a. The authority to establish qualification requirements
and application and selection processes under this instruction
is delegated to the Chief of Naval Operations, the Commandant of
the Marine Corps, the Assistant for Administration, Office of
the Under Secretary of the Navy, and the commanders of Navy
Echelon 1 and 2 commands.

b. The authority to approve assignments of DON civilian
employees to the Legislative Branch not covered by references
(a) or (b) is delegated to the Assistant Secretary of the Navy
(Manpower and Reserve Affairs) and is further redelegated to the
DASN (CP/EEOQ) .

c. Any bargaining obligations must be satisfied prior to
implementation of this instruction.

7. Action. Submit nominations for fellowships, scholarships
and grants covered by reference (a) in accordance with that
reference. Submit nominations for detail assignments outside
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DoD via the Office of the DASN (CP/EEO) in accordance with
reference (b). Submit nominations for all training, rotational
or developmental assignments outside DoD not covered by
references (a) or (b), the DASN (CP/EEO) for approval and
coordination with OLA and will include the information in
enclosure (1).

8. Report. The reporting requirement contained in paragraph 7
is exempt from reports control per SECNAVINST 5214.2B.

/s/
William A. Navas, Jr.
Assistant Secretary of the Navy
(Manpower and Reserve Affairs)

Distribution:

SNDL A (Navy Department)

B3 (College and University)

21A (Fleet Commanders in Chief)

23 (Force Commanders)

24 (Type Commanders)

26F (Operational Test and Evaluation Force)

26N1 (Headguarters Support Activity LANT)

26S1 (Coastal Warfare Group LANT)

2652 (Coastal Warfare Group PAC)

26U (Regional Maintenance Center)

267 (Shore Intermediate Maintenance Activity)
(less Pearl Harbor)

26JJ (Fleet Area control and Surveillance
Facility)

26Q02 (Special Warfare Group Unit and Detachment
PAC)
(COMNAVSPEWARGRU 1, only)

26RR (Fleet Imaging Command, Center, Facility and
Detachment) (less FLTIMAGCOMLANT
Jacksonville)

26DD (Mobile Diving and Salvage Unit and

Detachment and Consolidated Divers Unit)
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Distribution: (Continued)
28C2 (Surface Group and Force Representative PAC)
COMNAVSURFGRU MIDPAC, only)

(

39B (Construction Brigades)

391 (Construction Battalion Maintenance Unit)

40B (Control of Shipping Officer) (Bahrain,
only)

41A Commander, MSC)

41B Area Commanders, MSC)

41C Sub-Area Commanders, MSC)

41D Offices, MSC)

(
(
(
(
41E (Afloat Personnel Management Center)
(
(
(
(

4217 Fleet Air Commands)

42B1 Functional Wing Commander LANT)

42B2 Functional Wing Commander PAC)

42D Fleet Aviation Specialized Operational
Training
Group and Detachment)

42P1 (Patrol Wing and Squadron LANT (VP (VPU))
(PATWING 5, 11, only)

42P2 (PATWING 1, 2, 10, PATWINGSPAC, (Kadena,
Misawa, only)

45 (Fleet Marine Force - Ground)

46 (Fleet Marine Force - Aviation)

SNDL Part 2 (Naval Shore Activities) (less C7, C40,
FB39, FF38, FJC1l, and FKP1G)

Copy to:

SNDL Bb5 (U.S. Coast Guard (COMDT COGARD, only)

B7 (Civilian Personnel Support Activities)

50A (Unified and Specified Commands) (USCINCPAC

and USCINCLANT, only)
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NOMINATION OF A DEPARTMENT OF THE NAVY CIVILIAN
EMPLOYEE TO A DETAIL, FELLOWSHIP, TRAINING OR
DEVELOPMENTAL ASSIGNMENT
OUTSIDE THE DEPARTMENT OF DEFENSE

The following information must be provided:

Command Sponsor
Point of Contact (Name, Title, Telephone (COMM/DSN), E-Mail)
Nominee Information:

Name

Pay Plan-Series-Grade

Current Position Title

Organization Unit Identification Code (UIC) and Title

Description of Proposed Assignment (including beginning and
ending dates)

Purpose of Proposed Assignment

Description of Proposed Follow-on Assignment

Enclosure (1)



